John Smith
Street Name, Town Name, 

County, Postcode.

Tel: (01XXX) XXXXXX

Mob: (07XXX) XXXXXX

Email: john.smith@XXXX.co.uk
DOB: XX/XX/19XX

Profile:


Include a paragraph selling your key strengths and abilities. Such as:

‘A competitive and hard-working sales manager with excellent communication skills.  Able to motivate others and succeed in a target driven environment.’
Key Achievements:


· List your key career achievements
Career History:


List your job title, company name, start date – end date

· List your key responsibilities in this role

List your job title, company name, start date – end date

· List your key responsibilities in this role

List your job title, company name, start date – end date

· List your key responsibilities in this role
· 

List your job title, company name, start date – end date
· List your key responsibilities in this role
List your job title, company name, start date – end date

· List your key responsibilities in this role
Education:


· List your qualifications and place of education (Including professional qualifications or training)
Additional Information:


· List any additional skills, hobbies or personal information – such as ‘Holds a full clean driving licence’
References:


Available on request
